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How to Upload Your Plans and Submit for Review 

 

Next Page  

Step #1 - Enter login 
information and 
click or tap "Login." 
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Step #2 - Click either link to access the 
ProjectDox home page to view existing 
projects. NOTE: Either of these links will 
bypass the online application home page. 
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Step #3 - Click or tap the 
"Applicant Upload Task" link. 
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Next Page 

Step #4 - Click or tap on 
"Upload Drawings." Do 
the same for documents. 

Step #5 - Click or tap on the 
"Browse For Files" button. 
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Step #6 - Select the applicable 
files. Then select "Open" or 
double click or tap to load files. 
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Next Page  

Step #7 - Click or tap "Start Upload."  NOTE: All 
files with a green check mark are approved to 
upload. If a file doesn't have a green check 
mark, follow the prompts to remedy issue. 
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Step #8 - Once all files have been uploaded, 
check to confirm you have uploaded all 
applicable drawings/documents. 

Step #9 - Click or tap "Submit." 
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NOTE: You will receive a 
confirmation email listing all 
files submitted for review. 


