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How to Apply for Your Self-Service Permit 

 

Next Page  

Step #1 - Enter login 
informa�on and 
click or tap "Login." 

  
   
   

     
   
 

 

NOTE: First-�me users 
must first create an 
account. Click or tap 
here to access more 
user guides 
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Next Page  

Step #2 - Click or tap "Apply + Manage Self Service Permits." 

Note: These permits do not require plan review. If you are 
unsure if your project requires plan review, please contact us. 
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Next Page  
Step #3 - Select a permit type from the drop-down menu. Provide a name for your project. 
Then click or tap "Start Applica�on Process." 

Note: The name of your project is for your reference only. Once a permit is submited, the 
project will be assigned a permit number which you will reference when working with us. 



 

                                                                                             4                                             Guide for Building & Development Applica�on Services 

 

Next Page  
Step #4 - Review the terms and condi�ons and check the box acknowledging that 
you read, understand and agree. Then click or tap "Accept & Start My Applica�on." 
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Step #5 - Enter all required informa�on and answer all 
ques�on(s). Items with (*) beside them are required.  

Note: Each form has different ques�ons and informa�on that 
require responses. Once you have completed all required 
fields in all sec�ons, you will see "COMPLETE" in the upper 
right-hand side of your screen. Click or tap "Submit." 


